Pennsylvania Department of Education
School Attendance & Truancy Reduction Flow Chart

1. Student is absent.
(Absence is considered unlawful until School
District receives a written excuse).

ﬂ

2. If 3 calendar days pass after the absence
with no excuse (or acceptable excuse per
School District policy), the absence is
permanently considered unlawful.

ﬂ

3. School District personnel
(principal/teacher in public/private school
and private teacher/tutor) are required to
report cases of habitual truancy (3 days or
equivalent of unlawful absences without
lawful excuse).

ﬂ

4. 1If a student is absent 10 consecutive days
the School District must drop the child
from active membership roll unless:

* alegal excuse is provided or
* the School District is pursuing
compulsory attendance prosecution.

ﬂ

5. Up to 10 cumulative lawful absences
during a school year are permitted. All
absences beyond the 10 day limit require a
physician’s excuse.

A. Attendance policy is determined by Pennsylvania law and School District policy (which must be in
writing).

B. School Districts are required to inform parents of attendance requirements annually, and

recommended to immediately inform parents in writing of any and all incident(s) of unlawful
absences(s).

PDE - Toolkit on School Attendance & Truancy Reduction



